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<ABSTRACT>

This study aims to identify the developing process of classification shemes for NGO records. And
it chooses the KFEM (Korea Federation for Environmental Movenment) for case study, which is a
representative NGO of Korea. This study proposes the classification principles in the form that the function
classification and subject classification are combined. The development model of function classification
schemes on the KFEM records is based on the Australian Standard Work Process Analysis for
Recordkeeping(AS 5090) and the DIRKS (Designing and Implementing Recordkeeping Systems)
methodology. Literature review, interviews, work process analysis, and questionnaire surveys have been
employed as research methodology.
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