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<ABSTRACT>

This study is analyzed by examining the records management systems that are built to use comfortably
and manage the records of universities efficiently. This paper analyzed the current status of the records in
Chonnam National University (CNU), unit task, function, and organization. As a result, CNU has 127 sections
that treat 1,625 unit tasks. The unit task involved in education accounts for 85.91%. The problem is that
unit tasks are not organized unequally. It can seem to include some problems in classification and analysis
of work when unit tasks are even, more or less, in a particular area. Functional classification in universities
are also unequally organized. In universities, functional classification in the field of administration is detailed,
while functional classification in the field of research is small in quantity. A more efficient records management
will be done if work and function about organization are formed appropriately.
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