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3.1.2 Title
Purpose:
To name the unit of description.
Rules:

Provide either a formal title or a concise supplied title in accordance with the
rules of multi level description and national conventions.
If appropriate, abridge a long formal title, but only if this can be done without
loss of essential information.
For supplied titles, at the higher level, include the name of the creator of the
records. At lower levels one may include, for example, the name of the author of
the document and a term indicating the form of the material comprising the unit
of description and, where appropriate, a phrase reflecting function, activity, Subject,
location, or theme.
Distinguish between formal and supplied titles according to national or language
conventions.

Examples:

Helen Lucas fonds (Fonds)

The Christmas Birthday Story production records (Series)

The Christmas Birthday Story (Item)

Canada, York University Archives

St. Anthony Turnverein organizational records (Fonds)

U.S., Minnesota Historical Society

Papers of J. Lawton Collins (Fonds)

Appointment Books, 1948-1955 (Series)

U.S. National Archives & Records Administration

T4 ISADG) © EE V1EES ddo® ¢ e 93E Agshks vl 54
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